
Form for Partial Transcript Requisition

Controller of Examinations

FORM | COE - 03

Instructions

Students must show their supporting documents and submit any pending documents not provided
at admission when obtaining clearance from the ARRU, Office of the Registrar (if needed).
All dues must be cleared.
Partial Transcript will be delivered after 5 working days from the date of submission of the form.

Part 1

Student’s Name: _______________________________________________________________  

 Batch: ______ Program: ________________________________________________________ 

Credits Earned: ________________________________________________________________

Reason for applying Partial Transcript:_______________________________________________

____________________________________________________________________________

Student Information

Cell Number:Email: __________________________________

Date:
Day Month YearSignature of the Student

Part 2

Permission of Chairperson
(Comments, if any) 

Comments from the Office of the
Controller of Examinations

Clearance from ARRU

(Updated: July 2025)

Fill up this form and complete the formalities.

Partial Transcript fee Tk. 500.

Please check all of your information carefully before submitting the form to the office of the CoE.

Concerned Officer
Signature with Date & Seal

Concerned Officer
Signature with Date & Seal

Concerned Officer
Signature with Date & Seal

Signature with Date & Seal

Delivery Token

Student’s Name: _______________________________________________________________

Student ID: _____________________________________Registration No:____________________

Program: ___________________________________ Estimated Date of Delivery:___________

Office of the
Controller of Examinations

Please fill up this portion.
Instructions

Submit this portion for receiving Partial Transcript.

Concerned Officer of the office of CoE
Signature with Date & Seal

Holding 77, Beribadh Road, Turag, Uttara, Dhaka 1230, Bangladesh       coe@uttarauniversity.edu.bd       +8801748290017

Clearance from the Office of
Finance & Accounts 

Student ID: ______________________________ Registration No:________________________


